VIRGINIA COMMONWEALTH UNIVERSITY

Curriculum Review and Evaluation Policy

Policy Statement and Purpose

The Liaison Committee on Medical Education (LCME) has established standards regarding the ongoing
monitoring, review, and revision of the curriculum, including all curricular content, learning objectives,
and instructional and assessment methods. Additionally, published LCME standards require ongoing
evaluation and review of outcome data, including performance on nationally normed assessments, in
order to ensure achievement with institutional learning objectives. To support compliance with these
standards and ensure ongoing, consistent monitoring of the curriculum, the Virginia Commonwealth
University School of Medicine has created procedures outlining the requirements for constant, cyclical
review of these items.

Stakeholders

The faculty, staff, and students of the VCU School of Medicine are responsible for knowing this standard
operating procedure, its contents, and provisions.

Definitions

VCU SOM: Virginia Commonwealth University School of Medicine.
CC: Curriculum Council.

LCME: Liaison Committee on Medical Education. The group with authority to accredit medical education
programs leading to the MD degree in the United States and Canada.

OME: Office of Medical Education.
CD: Course/Clerkship Director. Includes Assistant, Associate, and Co-Directors.

Team: Also referred to as Review Team, the group of individuals appointed to review the individual
course, clerkship, pre-clinical, clinical, or totality of the curriculum.

Pre-Clinical Curriculum: Includes the Scientific Foundations of Medicine curriculum which spans the first
portion of the M1 year, as well as the Applied Medical Sciences curriculum which spans the remainder

of the M1 year and the full M2 year.

Clinical Curriculum: Includes the Core Clerkships curriculum which spans the M3 year, as well as the
Advanced Electives curriculum which spans the M4 year.

SOMTech: School of Medicine Technology group.
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SADMESA: Senior Associate Dean for Medical Education and Student Affairs.
ADEEQA: Assistant Dean of Educational Excellence, Quality, & Accreditation.

COS: Curricular Operations Specialist.

Responsibilities

CC: The Curriculum Council is responsible for the oversight of the curriculum as a whole at the VCU SOM
and has responsibility for the overall design, management, integration, evaluation, and enhancement of
a coherent and coordinated medical curriculum. Charged with the ongoing review and central
management of the undergraduate medical curriculum at VCU SOM, the CC is responsible for reviewing
and approving the final reports generated from each required curricular review as outlined in these
procedures.

OME: The OME is responsible for developing and publishing a schedule of reviews, and in contacting and
confirming participation and attendance of individuals in accordance with the published schedule. The
OMIE is also responsible for the procurement and assimilation of data as outlined in this policy, acting as
the primary liaison with SOMTech to procure and assimilate data for review reports.

ADEEQA/COS: The ADEEQA, with support from the COS, is responsible for the assimilation of final
reports and distribution of CC approved reports from all scheduled curricular reviews in accordance with
the timelines outlined in these procedures. The ADEEQA is also responsible for the ongoing monitoring
and reporting of implementation of final recommendations for each review. The ADEEQA is accountable
for reporting these items to the CC and Dean’s Senior Leadership Team as outlined in these procedures,
and consistent with the Committee on LCME Standards and Continuous Quality Improvement Policy.

Procedures

Individual Course and Clerkship Reviews

Schedule and Timing

e Individual course and clerkship reviews will occur annually
o Specific timing of each review can be found in Table 1 in the appendices

Review Team Membership

e Teams will be selected to execute each scheduled review
o Specific membership requirements for each review can be found in Table 1 in the
appendices
e Review Team Chairs will be appointed by the OME from the voting faculty members of the CC
e Student Review Team members will be selected from elected curriculum representatives, and a list
of student volunteers from the student body at-large
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o All students volunteering to participate must attend a curricular review and evaluation
training session hosted by the OME prior to being eligible for assignment to a Review Team

Data Collection, Distribution, and Review

e Avariety of data will be collected and reviewed during the evaluation process
o Specific data requirements for each review can be found in Table 1 in the appendices
=  The CD will generate the following items for review by the Team:
e Self-Study Form
e Syllabus
e Updated Curriculum Mapping
o CDs must meet with the OME prior to submission of the Self-Study
form to review and revise mapping of all course/clerkship objectives
for the year
= Students on the Review Team will generate the following items for review by the
Team:
e Learning Environment Report
e Student Strengths and Opportunities Report
= The OME will generate all remaining data required for the report
e Where possible, at least three (3) years of historical data will be included in
addition to current data
e Reports will be compiled by the OME and distributed via email to the Review Team in advance of the
review
o End of Course/Clerkship and Faculty evaluation data will be provided to the Review Team as
an appendix to aid in their preparation of the report deliverables
e Review of reports by the Review Team
o The Team will execute all components of the review and generate the required deliverables
during the scheduled meeting time, including:
= Strengths and Opportunities Report
®  Proposed Final Recommendations
o The OME will review all Review Team generated deliverables to ensure submitted
recommendations are specific, measurable, action items with an estimated timeframe for
completion

Final Review and Approval

e Allfinal reports generated by the Review Team, including student report deliverables, will be
advanced to the CC for final review and approval

School of Medicine



o Once approved by the CC, the OME will meet with the CD(s) for individual course/clerkship
reviews to present the report and discuss the final recommendations that must be
implemented

Phase and in toto Reviews

Schedule and Timing

e Pre-Clinical Curriculum and Clinical Curriculum Phase Reviews will occur annually
o Specific timing of each review can be found in Table 1 in the appendices
e Curriculum in toto Review will occur at a minimum every three (3) years, but may occur more
frequently as determined by the CC or SADMESA

Review Team Membership

e Teams will be selected to execute each scheduled review
o Specific membership requirements for each review can be found in Table 1 in the
appendices
e Review Team Chairs will be appointed by the OME from the voting faculty members of the CC
e Student Review Team members will be selected from elected curriculum representatives, and a list
of student volunteers from the student body at-large
o All students volunteering to participate must attend a curricular review and evaluation
training session hosted by the OME prior to being eligible for assignment to a Review Team

Data Collection, Distribution, and Review

e Avariety of data will be collected and reviewed during the evaluation process
o Specific data requirements for each review can be found in Table 1 in the appendices
= The OME will generate all data required for the report
e Where possible, at least three (3) years of historical data will be included in
addition to current data
e Reports will be compiled by the OME and distributed via email to the Review Team in advance of the
review
e Review of reports by the Review Team
o The Team will execute all components of the review and generate the required deliverables
during the scheduled meeting time, including:
= Strengths and Opportunities Report
=  Proposed Final Recommendations
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o The OME will review all Review Team generated deliverables to ensure submitted
recommendations are specific, measurable, action items with an estimated timeframe for
completion

Final Review and Approval

o Allfinal reports generated by the Review Team will be advanced to the CC for final review and
approval
o Once approved by the CC, the OME will meet with individuals identified as responsible
parties for final recommendations, as well as relevant curricular deans, for all approved
Phase and in toto Reviews to present the report and discuss the final recommendations that
must be implemented

Ongoing Monitoring and Continuous Quality Improvement

Quarterly Progress Reporting

e The ADEEQA, with support of the COS, will maintain the final recommendations approved for each
review and work with individuals assigned responsibility for each recommendation to monitor
progress toward implementation.

o The ADEEQA will provide a report of progress toward implementation and/or completion of
the previously approved recommendations for each review to the CC on a quarterly basis at
minimum.

= The CC may request more frequent updates based on the urgency of the
recommendations requiring implementation.

o Quarterly reporting updates will be posted to a shared location accessible by students and
faculty

= Information regarding quarterly updates will be distributed to students via the OME
student newsletter

Related Policies

Committee on LCME Standards and Continuous Quality Improvement Policy
Course and Clerkship Directors Responsibilities Policy

Review Cycle and Revision History

The policy is reviewed and may be revised by the Curriculum Council as necessary, but at least every
three years.

Current Approved Version: 03.27.2025
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Previously Approved Version: 07.25.2024
08.08.2022

Applicable Laws, Regulations & Standards

LCME Standards for Accreditation of Medical Education Programs Leading to the MD Degree:
e |CME Standard 8, Element 3

e LCME Standard 8, Element 4
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Appendices

Table 1: Curricular Review and Evaluation Requirements

with/teach in the course
e Two (2) faculty members not
affiliated with the course
oOne (1) Course Director
oOne (1) Clerkship
Director
e Two (2) Students
oOne (1) of the students
should be a current
curriculum
representative elected
to the CC, and one (1)
should be from the
student body-at-large
oStudents may be from
any year of the
curriculum, but must
have already completed
the course being
reviewed
e Assistant/Associate Dean for
Pre-Clinical Medical Education

¢ End of Course Evaluation
Data
oExecutive Summary
oQualitative Data and
Themes
oFaculty Evaluations
oBias and Mistreatment
e Select AAMC GQ Data
o Grade Timeliness
e Performance/Grades
e USMLE Step 1 Performance
e Final Recommendations
from Prior Review
e Curriculum Mapping
o Student Generated Reports
oStrengths and
Opportunities
olLearning Environment
Report

Curricul Timing of F . . . T .
arrieuiar |m|r.1g ° reque.ncy Review Team Membership Data Reviewed Distribution of Final Reports
Component Review of Review
Individual e Within 12 Annually e Review Team Chair o Self-Study Form completed e Course Director(s)
Courses: weeks of the oMust be a voting by Course Director e Assistant/Associate Dean for
g_ll_Mlz e ;ourse end member of the CC e Course Syllabus Pre-Clinical Medical Education
inica ate .

. oMust not be affiliated e Course Objectives e Senior Associate Dean for

Curriculum

Medical Education and Student
Affairs

e Vice Chair of CC: Pre-Clinical
Curriculum

e Chair of CC

e Department Chair for the
Department in which the
course/Course Director is
located
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Individual
Courses:
M1-M4
Longitudinal
Curriculum

e Within 12
weeks of the
course end
date

Annually

® Review Team Chair
oMust be a voting
member of the CC
oMust not be affiliated
with/teach in the course
o Two (2) faculty members not
affiliated with the course
oOne (1) Course Director
oOne (1) Clerkship
Director
e Two (2) Students
oOne (1) of the students
should be a current
curriculum
representative elected
to the CC, and one (1)
should be from the
student body-at-large
oStudents may be from
any year of the
curriculum, but must
have already completed
the course being
reviewed
= This applies to all
courses except M4
courses currently
in progress

o Self-Study Form completed
by Course Director
e Course Syllabus
e Course Objectives
¢ End of Course Evaluation
Data
oExecutive Summary
oQualitative Themes
oBias and Mistreatment
o Select AAMC GQ Data
e Grade Timeliness
e Performance/Grades
e USMLE Step 1 Performance
e Final Recommendations
from Prior Review
o Curriculum Mapping
e Student Generated Reports
oStrengths and
Opportunities
olLearning Environment
Report

e Course Director(s)

e M1/M2 Courses:
Assistant/Associate Dean for
Pre-Clinical Medical Education

e M3/M4 Courses:
Assistant/Associate Dean for
Clinical Medical Education

e M1-M4 Courses:
Assistant/Associate Dean for
Medical Education

e Senior Associate Dean for
Medical Education and Student
Affairs

e Vice Chair of CC: Pre-Clinical
Curriculum

e Chair of CC

e Department Chair for the
Department in which the
course/Course Director is
located
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e M1/M2 Courses:
Assistant/Associate Dean for
Pre-Clinical Medical Education

e M3/M4 Courses:
Assistant/Associate Dean for
Clinical Medical Education

e M1-M4 Longitudinal Courses:
Assistant Dean for Medical
Education

Individual
Clerkships:
M3 Required
Clerkships

o After
completion of
the clerkship
for the
academic year
being
reviewed

Annually

e Review Team Chair
oMust be a voting
member of the CC
oMust not be affiliated
with/teach in the
clerkship
e Two (2) faculty members not
affiliated with the course
oOne (1) Course Director
oOne (1) Clerkship
Director
e Two (2) Students
oOne (1) of the students
should be a current
curriculum
representative elected
to the CC, and one (1)
should be from the
student body-at-large

o Self-Study Form completed
by Clerkship Director
o Clerkship Syllabus
o Clerkship Objectives
o Clinical Site Comparability
Data
e End of Clerkship Evaluation
Data
o Executive Summary
oQualitative Themes
oBias and Mistreatment
e Select AAMC GQ Data
e Grade Timeliness
e Performance/Grades
¢ NBME Performance
e Required Clinical
Experiences Compliance
o EPA Direct Observation
Completion Rates

o Clerkship Director(s)

e Assistant/Associate Dean for
Clinical Medical Education

e Senior Associate Dean for
Medical Education and student
Affairs

e Vice Chair of CC: Clinical
Curriculum

e Chair of CC

e Department/Division Chair for
the Department/Division in
which the clerkship is located
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oStudents may be from

any year of the
curriculum, but must
have already completed
the clerkship being
reviewed

e Assistant/Associate Dean for

Clinical Medical Education

e Final Recommendations
from Prior Review
e Curriculum Mapping
e Student Generated Reports
oStrengths and
Opportunities
olearning Environment
Report

Pre-Clinical
Phase:
M1/M2 Pre-
Clinical
Curriculum

e Prior to the
completion of
the
Curriculum in
toto Review

Annually

® Review Team Chair
oMust be a voting
member of the CC
e Vice-Chair of CC: Pre-Clinical
Curriculum
e Four (4) faculty members
oTwo (2) Course Directors
oTwo (2) Clerkship
Directors
e Two (2) Students
oOne (1) of the students
should be a current
curriculum
representative elected
to the CC, and one (1)
should be from the
student body-at-large
oOne (1) of the two (2)
students must currently
be in the Pre-Clinical
Curriculum, and one (1)

e Student Demographics and
Advancement Rates

e Performance/Grades

e Grade Timeliness

e Performance on Nationally
Normed Exams

oUSMLE Step 1
Performance

e Course Evaluation Summary

e Select AAMC Y2Q Data

e Bias, Mistreatment, and
Professionalism Data

o Select AAMC GQ Data

e End of M1/M2 Year Survey
Data

e Student Wellness Data

e Curriculum Mapping

e Course Review Themes

¢ Final Recommendations
from Prior Review

o All Course Directors

o All Clerkship Directors

e Assistant/Associate Dean for
Pre-Clinical Medical Education

e Assistant/Associate Dean for
Clinical Medical Education

e Assistant/Associate Dean for
Medical Education

e Senior Associate Dean for
Medical Education and Student
Affairs

e Vice Chair of CC: Pre-Clinical
Curriculum

e Chair of CC

e Department Chair for the
departments in which
courses/Course Directors are
located
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must currently be in the
Clinical Curriculum
e Assistant/Associate Dean for
Pre-Clinical Medical Education
e One (1) Assistant/Associate
Dean for Student Affairs

e Survey Completion Rate
Data

Clinical Phase:
M3 Required
Clerkships and
M4 Advanced
Electives (Al)
Curriculum

o After
completion of
all clerkships
for the
academic year
being
reviewed

e Prior to the
completion of
the
Curriculum in
toto Review

Annually

® Review Team Chair
oMust be a voting
member of the CC
e Vice-Chair of CC: Clinical
Curriculum
e Four (4) faculty members
oTwo (2) Course Directors
oTwo (2) Clerkship
Directors
e Two (2) Students
oOne (1) of the students
should be a current
curriculum
representative elected
to the CC, and one (1)
should be from the
student body-at-large
oOne (1) of the two (2)
students must currently
be in the Pre-Clinical
Curriculum, and one (1)
must currently be in the
Clinical Curriculum

e Student Demographics and
Advancement Rates

e Performance/Grades

e Grade Timeliness

e Performance on Nationally
Normed Exams

oUSMLE Step 2
Performance
oNBME Subject Exam
Performance

o Clinical Site Comparability
Data

o Direct Observation and
Feedback Data

e Bias, Mistreatment, and
Professionalism Data

e Acting Internships
Comparability Data

e Grade Timeliness

e Required Clinical
Experiences Compliance

® EPA Direct Observation
Completion Rates

o All Course Directors

o All Clerkship Directors

e Assistant/Associate Dean for
Pre-Clinical Medical Education

e Assistant/Associate Dean for
Clinical Medical Education

e Assistant/Associate Dean for
Medical Education

e Director of M4 Advanced
Electives Curriculum

e Senior Associate Dean for
Medical Education and Student
Affairs

e Vice Chair of CC: Clinical
Curriculum

e Chair of CC

e Department/Division Chair for
the all clinical departments in
which clerkships are located
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e Assistant/Associate Dean for
Clinical Medical Education

e One (1) Assistant/Associate
Dean for Student Affairs

e End of M3/M4 Year Survey
Data

e Student Wellness Data

o Select AAMC GQ Data

e Curriculum Mapping

o Clerkship Review Themes

e Final Recommendations
from Prior Review

o Survey Completion Rate
Data

Curriculum in
toto:

M1-M4
Curriculum

Every 3
years at a
minimum,
but may
occur more
frequently
as needed

e Review Team Chair
o Must be a voting
faculty member of the

cC
e Vice-Chair of CC: Pre-Clinical
Curriculum
e Vice Chair of CC: Clinical
Curriculum

e Four (4) faculty members
o Two (2) Course
Directors
o Two (2) Clerkship
Directors
e Two (2) Students
o One (1) of the
students should be a
current curriculum
representative
elected to the CC, and

e Student Matriculation Data
e Student Demographics and
Advancement Rates
e Performance on Nationally
Normed Exams
oUSMLE Step 1 and 2
Performance
oNBME Performance
o Select AAMC Y2Q Data
e Select AAMC GQ Data
¢ Select AAMC Resident
Readiness Survey Data
e End of MD Program Survey
Data
e Bias, Mistreatment, and
Professionalism Data
e Student Wellness Data
e Curriculum Mapping

o All Course Directors

o All Clerkship Directors

e Assistant/Associate Dean for
Pre-Clinical Medical Education

e Assistant/Associate Dean for
Clinical Medical Education

e Assistant/Associate Dean for
Medical Education

e Director of M4 Advanced
Electives Curriculum

e Assistant/Associate Dean(s) for
Student Affairs

e Senior Associate Dean for
Medical Education and Student
Affairs

e Vice Chair of CC: Pre-Clinical
Curriculum

¢ Vice Chair of CC: Clinical
Curriculum
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one (1) should be
from the student
body-at-large
o One (1) of the two (2)
students must
currently be in the
Pre-Clinical
Curriculum, and one
(1) must currently be
in the Clinical
Curriculum
Assistant/Associate Dean for
Pre-Clinical Medical Education
Assistant/Associate Dean for
Clinical Medical Education
One (1) Assistant/Associate
Dean for Student Affairs

oMap Query Results:
Societal Problems

o EPA Direct Observation
Completion Rates

® M4 OSCE Performance Data

e Performance/Grades

e Grade Timeliness

o EPA Direct Observation
Completion Rates

e Course and Clerkship Review
Themes

¢ Final Recommendations
from Prior Review

e Survey Completion Rate
Data

e Chair of CC

e Department Chairs for all
departments in which courses
and clerkships/Course and
Clerkship Directors are located
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Course/Clerkship Self-Study Form

Course/Clerkship Self-Study Template

To be completed by the Course/Clerkship Director(s)

Course/Clerkship: Date:

Review of Executed Content for the most recently completed iteration of the Course/Clerkship

e Provide a brief narrative description of the Course/Clerkship.
Click or tap here to enter text.

e Describe how the Course/Clerkship is integrated with other aspects of the curriculum, noting
specifically: how integration is accomplished, how successful the integration is, and any specific
ways in which you believe integration with other curricular aspects may be achieved.

Click or tap here to enter text.

e Were there significant changes in any of the following areas executed for the Course/Clerkship over
the prior year?

Specific Area Yes No
Course/Clerkship Leadership
Core faculty or departmental restructuring
Curricular content or organization of content
Course/Clerkship level objectives
Teaching methods and/or activities, including distribution of hours
Assessment methods
Grading schema

e For any area above where ‘yes’ was selected, please provide a summary of the changes and how
these impacted the Course/Clerkship.
Click or tap here to enter text.

Preview of Upcoming Content for the next iteration of the Course/Clerkship

e Are there significant changes in any of the following areas planned for the Course/Clerkship?
Specific Area Yes No

Course/Clerkship Leadership

Core faculty or departmental restructuring

Curricular content or organization of content

Course/Clerkship level objectives

Teaching methods and/or activities, including distribution of hours

Assessment methods

Grading schema

e For any area above where ‘yes’ was selected, please provide a summary of the anticipated changes
and how these will impact the Course/Clerkship.

Form v.2




Course/Clerkship Self-Study Form

Click or tap here to enter text.
LCME Required Elements

e Does the Course/Clerkship have the resources necessary to deliver/execute the curricular content?
If not, please provide specific information regarding what resources are needed. (LCME 5.5-5.6)
Click or tap here to enter text.

e Describe opportunities within the department to aid in the development of faculty as educators,
listing all professional development activities specifically related to teaching. (LCME 4.5)
Click or tap here to enter text.

e Describe how the institutional learning objectives, Course/Clerkship level learning objectives, and
list of Required Clinical Experiences are distributed to the following groups (LCME 6.1-6.2)

o Medical Students
Click or tap here to enter text.

o Faculty operating within the Course/Clerkship
Click or tap here to enter text.

o Residents operating within the Course/Clerkship
Click or tap here to enter text.

e Describe how each of the following items are taught and assessed within the Course/Clerkship
(LCME 7.3-7.9)
o Scientific method and clinical and translational research
Click or tap here to enter text.
o Critical judgement and problem-solving skills
Click or tap here to enter text.
o Cultural competence and healthcare disparities
Click or tap here to enter text.
o Ethical behavior and professionalism
Click or tap here to enter text.
o Communication with patients, their families, physicians, and other members of the
healthcare team
Click or tap here to enter text.
o Interprofessional education and collaborative practice skills
Click or tap here to enter text.
o Self-directed learning
Click or tap here to enter text.

Course-Only Questions

e Instruction and Assessment Methods

Complete the chart by listing the total hours for each instructional activity within the course, and the

total percentage of the final grade for each summative assessment method used.
Instructional Activity Hours
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Case-Based Instruction/Learning

Self-Directed Learning

Clinical Experience

Departmental Conference

Discussion, Small Group (Include POGIL)

Lectures

Patient Presentation, Learner

Reflection

Simulation (Includes Standardized Patients)

Lab

Team-Based Learning

Workshop

Other (Please List)

Total Contact Hours

Summative Assessment Method

% of Grade

Clinical Performance Rating / Checklist

Evidence-Based Medicine Exercise

Exam: Institutionally Developed / Clinical (OSCE/CPX)

Exam: Institutionally Developed / Written/ Online (Includes
Quizzes)

Exam: Institutionally Developed / Oral

Exam: Nationally Normed / Standardized NBME

Exam: Nationally Normed / Standardized, Other

360-Degree / Multisource Assessment

Narrative Assessment

Written Assighment

Lab Practical
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Clinical Documentation Review (Includes H&Ps)

Peer Assessment

Other (Please List)

e Final Grade Distribution

Pass / Competency Achieved Fail / Competency Not Achieved

Incomplete

n(%) n(%)

n(%)

Clerkship-Only Questions

e Instruction and Assessment Methods

Complete the chart by listing the total hours for each instructional activity within the clerkship, and
place a X in the box next to each summative assessment method used within the clerkship.

Instructional Activity

Hours

Case-Based Instruction/Learning

Clinical Experience Ambulatory

Clinical Experience-Inpatient

Departmental Conference

Discussion, small group

Lectures

Patient presentation, learner

Ward/Teaching Rounds

Simulation (Includes Standardized Patients)

Other (Please List)

Total Contact Hours

Summative Assessment Method Check if Applicable

Clinical Performance Rating / Checklist

Evidence-based medicine exercise
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Exam: Institutionally Developed / Clinical (OSCE/CPX)

Exam: Institutionally Developed / Written/ Online (Includes
Quizzes)

Exam: Institutionally Developed / Oral

Exam: Nationally Normed / Standardized NBME

Exam: Nationally Normed / Standardized, Other

360-Degree / Multisource Assessment

Narrative Assessment

Simulation

Clinical Documentation Review (Includes H&Ps)

Other (Please List)

e Indicate the percentage of ambulatory versus inpatient time within the Clerkship. (LCME 6.4)
Area Total Percentage of Time

Inpatient
Ambulatory

e Please describe the grading scheme for your clerkship, listing all components that contribute to the
final grade.
Click or tap here to enter text.

e Describe how student completion of the Required Clinical Experiences is monitored, indicating if this
is discussed during the Mid-Clerkship feedback process. (LCME 8.6)
Click or tap here to enter text.

o Describe how Residents and Non-Faculty instructors are prepared to teach and assess medical
students, including how you review the performance of these individuals, how resident evaluations
are communicated to residency program directors, and how student feedback on these individuals is
used to enhance the quality of instruction within the Clerkship. (LCME 9.1)

Click or tap here to enter text.

e Describe the process within the clerkship for providing narrative evaluation of performance to
students, including when and how often this is used, if it is summative or formative in nature, who
drafts the narrative comments, and how the narrative feedback is made available to students.
(LCME 9.5)

Click or tap here to enter text.
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e Describe the process for providing Mid-Clerkship feedback to students, including the parties

responsible for ensuring all students complete this process. (LCME 9.7)
Click or tap here to enter text.

e Describe how OSCE’s are utilized within the Clerkship, including if these are formative or summative
in nature, the grading scale, and how students receive feedback to students on their clinical

performance.
Click or tap here to enter text.

e Final Grade Distribution

Fail Pass High Pass Honors

Incomplete

n(%) n(%) n(%) n(%)

n(%)

Adequacy of Clinical Sites

Question

Clerkship Response

How many clinical sites are available for the clerkship?
*Please attach a list of all clinical sites being utilized by the clerkship as a
separate document and submit this with your completed self-study form*

Do all sites have a current, signed affiliation agreement? Yes [J Noll
Do all preceptors have an affiliate faculty status? Yes I Noll
Do you anticipate any changes or shifts in clinical sites in the upcoming year? Yes O NoOJ
Does the clerkship have adequate clinical sites to accommodate all learners? Yes (I No[

e For any area where no was selected, please provide additional explanation below:

Click or tap here to enter text.

Please submit this completed form, along with a copy of each of the following documents, to the

Office of Medical Education at vcuome@vcuhealth.org.

e Course/Clerkship Syllabus

e Any documentation to support substantive changes in the course/clerkship for which you will be

seeking Curriculum Council approval

o Please see the Curricular Changes Requiring Curriculum Council Approval SOP
(https://medschool.vcu.edu/education/medical-education/policies/) for clarification on

which changes require approval prior to implementation
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Student DEI Report Template

Learning Environment Report

To be completed by Student Members of the Review Committee

Course/Clerkship: Date:

e Was the Course/Clerkship free from bias with regards to race/ethnicity, gender, sexual orientation,
personal beliefs, or other characteristics? If no, please explain.
Click or tap here to enter text.

e What are the opportunities to mitigate the perceived bias and promote a positive and professional
learning environment??
Click or tap here to enter text.

Student Strengths and Opportunities Report Template

Strengths and Opportunities Report

To be completed by Student Members of the Review Committee
| Course/Clerkship: | Date: |

e What are the strengths of the Course/Clerkship?
Click or tap here to enter text.

e What are the opportunities for improvement of the Course/Clerkship?
Click or tap here to enter text.
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Review Team Strengths and Opportunities Report Template

Strengths and Opportunities Report

To be completed by All Members of the Review Committee

Course/Clerkship: Date:

e What are the strengths of the Course/Clerkship?

e What are the opportunities for improvement of the Course/Clerkship?
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Review Team Final Recommendations Template

Final Recommendations Report

To be completed by All Members of the Review Committee

Course/Clerkship: Date:

Using the Strengths and Opportunities Reports and an intentional, thoughtful review of all provided data, please generate a list of
proposed recommendations for the Course/Clerkship. As a reminder, recommendations must be:

Specific: Indicate specific actions to be taken; avoid vague language that does not lead to an identifiable action.

Measurable: Specific actions must be trackable; use actions where there is a clear-cut way to determine if the
recommendation was implemented or achieved.

Achievable: Ensure recommendations are focused on aspects of the Course/Clerkship which the Director or their immediate
leadership have influence over.

Realistic: Recommendations, while potentially challenging to implement or achieve, should reflect actions that are within the
purview of the Course/Clerkship Director or their direct leadership; avoid items for which these individuals have no control or
influence.

Timely: Include realistic timeframes for the implementation or completion of each action; actions should have expected
deadlines that consider the change management process and potential layers of approval required for the proposed
change/action.

Add recommendations in the table below, adding additional rows as needed.

Proposed Recommendation Responsible Party Timeline
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